Queensland emergency plans checklist 
FOR EMERGENCIES DIAL 000

	Business name: 

Owner or manager:

Property name:

Nearest town:


	Property UHF 
	

	Repeater channel
	

	
GPS coordinates: 
long/lat.

	

	Homestead
	

	Front entrance
	

	Airstrip:
Latitude
Longitude
	

	Yards
	

	Shed
	

	Other key location/s

	

	Description of entry/mailbox
Roadside number or 
Emergency ID

	(e.g. type of mailbox, colour, gates and signage)



	Directions from nearest town
	



	Important phone numbers
	

	Emergency (Police/Fire/Ambulance)

	000

	Royal Flying Doctor Service (RFDS)

	

	State Emergency Service (SES)
	

	Rural fire brigade
	

	Local police station
	

	Poisons information 
	13 11 26

	Local doctor
	

	Local hospital
	

	Key managers/ workers onsite:



	



	Local vet
	

	Energex
	

	Neighbours

	

	
	






	Emergency plans
	/ 
	Action to be taken

	Is there a written emergency plan covering relevant emergency situations, with clear emergency procedures? 
	
	

	Is the plan accessible to all workers? 
	
	

	Are workers, managers and supervisors instructed and trained in the procedures? 
	
	

	Has someone with appropriate skills been made 
responsible for specific actions in an emergency (e.g. 
appointment of an area warden)? 
	
	

	Is someone responsible for ensuring workers and others in the workplace are accounted for in the event of an evacuation? 
	
	

	Are emergency contact details relevant to the types of 
possible threats (e.g. fire, police, poison information centre) displayed at the workplace in an easily accessible location? 
	
	

	Are contact details updated regularly? 

	
	

	Is there a mechanism, such as a siren or bell alarm, for 
alerting everyone in the workplace of an emergency?
 
	
	

	Is there a documented site plan that illustrates the 
location of fire protection equipment, emergency exits 
and assembly points? 
	
	

	If there is a site plan and is it displayed in key location throughout the workplace

	
	

	Are procedures in place for assisting mobility-impaired 
people? 

	
	

	Does the workplace have first aid facilities and emergency equipment to deal with the types of emergencies that may arise? 
	
	

	Is the fire protection equipment suitable for the types of 
risks at the workplace (e.g. foam or dry powder type 
extinguishers for fires that involve flammable liquids)? 
	
	

	Is equipment easily accessible in an emergency?

	
	

	Are workers trained to use emergency equipment (e.g. fire extinguishers, chemical spill kits, breathing apparatus, lifelines)? 
	
	

	Have you considered neighbouring businesses and how you will let them know about an emergency situation should one arise? 
	
	

	Have you considered the risks from neighbouring 
businesses (e.g. fire from restaurant/takeaway food 
outlets, Q fever from cattle yards)? 
	
	

	Are emergency practice runs (e.g. evacuation drills) regularly undertaken to assess the effectiveness of the emergency plan? 
	
	

	Is someone responsible for reviewing the emergency plan and informing staff of any revision?
	
	





Farm safe. Home safe.									43
		

